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Intern
Community Associations Institute (CAI)

DaCDDD

Primary Duties (Describe, in declining

order, job responsibilities for which the Details
incumbent will be held accountable): Posted: 17-Mar-22
« Support the team by writing and Location: Falls Church, Virginia

editing blog posts, news articles
and other content produced by the
department.

« Support team by developing and
writing social media content.

« Support team to measure, track,
and report on all individual and
platform campaigns (both paid and organic social media).

Type: Full Time (Remote & In
Office)

Salary: $15 per hour

« Research any trending topics or hashtags relevant to the community
associations marketplace that would be opportunities for the organization
to gain exposure.

« Track and measure boosted and sponsor social media content.

« Other duties as assigned.

Required Background:

« Education: Current college level student or recent college graduate in
marketing or communications.

« Skills: Strong organizational, communication (verbal and written),
interpersonal and customer service skills

1. Ability to be self-motivated and work independently.

2. Ability to prioritize and manage numerous projects simultaneously.

3. Strong project management skills, including the ability to take
initiative, multi-task and prioritize multiple projects.

4. Solid computer skills (MS Office, Web proficiency, social media
platforms).

5. Experience implementing digital marketing and social media
campaigns; knowledge of website analytics tools (e.g., Google
Analytics), search engine optimization and content management
systems.

6. Experience with digital graphic-design tools (Canva, Piktochart, and
Photoshop)

« Type Experience: Previous writing, editing, and social media experience.
SharePoint, Meltwater Social Media Monitoring, Facebook/Instagram,
Twitter, and LinkedIn advertising experience, preferred.




